» Retirement Connection

CE

Instructions for Initiating Retirement Benefits

Is it time? Are you ready? You can initiate the process for receiving your retirement benefits through Retirement
Connection! We recommend starting 90 days before your anticipated retirement date to allow plenty of time to
complete the process and help ensure your benefit payments begin when you need them.

Note: This is for your CPS retirement benefits. You'll first need to discuss your retirement plans with your ministry,
to help ensure the ministry’s forms are properly submitted.

If you have not yet registered for Retirement Connection, you need to create an account. Visit
retirementconnection.ehr.com and follow the prompts. You'll need to verify your identity, which will
include a confirmation email sent from Willis Towers Watson, our pension benefit administrator.

Be sure to use your personal email to register so you can continue to access your Retirement Connection
account after you transition into retirement.

Getting Started

When you're ready to initiate your CPS retirement benefits click on My Retirement & Savings and select Initiate

My Retirement from the drop-down menu.
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Additional Resources

&y be able to initiate your pension benefit now. This will help you receive your pension benefit as soon as

Healthcare in Retirement

Choosing the right health
coverage in retirament is
Important, and we can
help. Leam more sbout
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The Concordia Plans Education Team Is here for you!

Don't hesitate - reach out to us today for answers to your
retirement needs.
Contact a CPS Financial Educator
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Email

There are many financial resources avallable, but which
one is right for you?
Mo matter where you are on your path to financial weliness,

Concordia Plana can help you get where you want to go.
Financial Mavigator

Important Phone Mumbers &

Send us 8 message Links
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Estimate before you
Initiate

There are many factors that
can impact your decision

to begin your retirement
benefits. On this page, you
will find links to Estimate My
Retirement Benefit, which

has many tools to help you
plan your retirement date and
compare distribution options.
Estimating your retirement
benefit options will better
prepare you for the process
of initiating your retirement
benefits. Refer to the
Retirement Connection - User
Guide to help you get started.
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http://concordiaplans.org/RC_model
http://concordiaplans.org/RC_model
http://retirementconnection.ehr.com

Retirement Initiation and Eligibility Verification

On the Initiate My Retirement screen, begin by entering your Retirement Date - which is defined as the last
day you will work full time for your employer. Do not adjust your Retirement Date to align with contract dates or

earned time off like vacation.

After you enter your Retirement Date, select the date you would like your pension benefits to begin from the

options provided.
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Initiate My Retirement

Welcome to the Initiate My Retirement online process. To get started with your retirement request, please complete your retirement profile below.

Your Retirement and Benefit Commencement Dates

=}(0)

What s the last day you plan to work? 912012023

When would you like to start receiving your pension? @
(©) 101172023
(©) 1nizo2s
(©) 127112023
(©) 11112024

D)
(O) 21112024

My Retirement & Savings

Tools & Resources

If you need help - click on one
of the (i) icons for a more detailed
explanation.

The shaded help box also provides
resources including detailed
instructions, FAQs, definitions and
other helpful information. Similar
helpful resources will be available on
pages throughout the website.

&
Terms to Know -
FAQs -
Videos and Webinars -
Helpful Documents -
Financial Educator -

Financial Navigator -

Spousal Information Confirmation

Review andior update your spouse selection below:

Traditional Option Subplan

Spouse:  Drew Smith

Spouse's Date of Binh:  &21/1967

Social Security Mumber:  ***--2T88

Address: 123 Fake Street - 1

SAGINAWY, M| 48638

Edit My Spouss +

| certify that | am married to the spouse listed.

If you are no longer marmied to the spouse ksted, you are
required to update your marital status. Complete and submit the
Mambership Change form available cnline here. If you have any
questions, contact Concordia Plans at 888-927-T526.

Lien Notification

You must disclose if your benefit is subject to a lien. Do you have any of the fallowing
ligns?

» Qualified Domestic Relations Order(s) (QDRO)

» Pending Domestic Relations Orden(s) (DRO)
Other applicable IRS kan{s)

() Yes

5

(@) Mo

Contact Information
# The contact information provided will pertain to this specific retirement request.

# If you would ke to make a permanent changs to your emal andlor phone number,
pleass visit your "My Profile” page.

Phone Number:

Email Addrags:

1)

2)

3)

On this page you will also be asked to confirm or provide some basic
information.

Marital status. Only your spouse at the time your benefit begins
is eligible for survivor retirement benefits. Check the box to verify
the information on the screen is correct. If this information is not
correct, you can update the information by:

e completing a Request for Membership Change Form, or

e contacting Concordia Plans at 888-927-7526.

Helpful Hint: If you are married at the time your retirement
benefit begins, you may select a distribution option that provides
survivor benefits (continued benefits to your spouse after you
die). You will need your spouse’s consent to select a distribution
option without survivor benefits.

Lien notification. You'll need to verify if there is a lien on your
retirement benefits. If you have a lien, you will be asked to contact
Concordia Plans to provide additional information.

Contact Information. The last pieces of information we need are
the phone number and email address you would like used for all
retirement correspondence. This may be the same or different
from the information in your profile. Either way, be sure to
complete this information.



https://www.concordiaplans.org/docs/default-source/forms/enrollment-and-status-changes/11171.pdf?sfvrsn=6fad8dec_6
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Home My Retirement & Savings Tools & Resources

i If you have a Concordia

Initiate My Retirement : Retirement Savings Plan 403(b)
o I ‘ = account balance greater than

$5,000, you will have the

opportunity to combine a portion

or all of your CRSP 403(b)

Welcome to the Initiate My Retirement online process. To get started with your retirement request, please complete your retirement profile below.

Your Retirement and Benefit Commencement Dates @ account into the CRP pension,
Vinat i the st cay you lan o work? oo b @ @ e which will increase your monthly
When would you like to start receiving your pension? (1) FAQs - p ension b en eﬁt

Videos and Webinars -
(®) 1172024

Helpful Documents

If you don't want to combine

Financial Educator >

CRSP 403(b) Balance Financial Navigator - your CRSP 403(b) into the CRP
Amount of your CRSP 403(b) balance that you would like converted to a monthly benefit through the CRP: p ension , S im p Iy enter ”0 .” C | ic k
Balance Date:  9/8/2023 here for more information on
Balance Amount:  $14,202.39 4 your CRSP 403(b) Options in
Conversion Amount: | g | o O .
retirement.

Click on Submit Retirement Profile to continue.

Pension Payment Options

Your next step will be to review your Pension Payment Options. You'll see the distribution options and benefit
amounts available to you upon retirement, based on the information you have entered.

The CRP is divided into two options, the Traditional Option and the Account Option. Your employer elects which
option(s) to offer and you're enrolled accordingly. Some workers may earn benefits in both options during their
career.

Please remember your individual benefits are based on your CRP pension enrollment and may differ from the
sample screens provided.

Helpful Hint: If you are unsure about the differences between the distribution options, click Learn more about
your payment options.



https://concordia-assetsprod.azureedge.net/concordia-assets/docs/default-source/default-document-library/crsp_ee_edu_3016.pdf?sfvrsn=d2e111cb_16
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Inkiste Mfpiromen \ This screen shows Pension Payment Options

for someone who is retiring with benefits in the
Traditional Option.

2 ) PAYMENT METHOO AND TAXES

You are cligible 1o salect ame aption fram both e Primary Retiroment Benafit and E

e Statuments an Disciosures Depending on your enrollment history with
e iR = the CRP, you may see one or multiple benefits

% DESC OF PMT OPTIONS
Paymentio Your 7 TAX WITHHOLDING INFO ROL i | bl
Payment Option Paymant o You Spouse T INFORMATION ABOUT BENEFIT avalla € to you'
COMMENCEMENT DATES

Single Lite Annusty * 5864 60 A
P — s B For example, if you were enrolled in the CRP
Joint & T0% Survivor $az s $576.45

Sep— srwer eer & Traditional Option prior to July 1, 2014, you may

Learn mors about your wnt options Terms to Know . .
: e Face - have Supplemental Retirement Account benefits.
Videos and Webnars .
Supplementa Retrement Accourt Beneft et Onumers If so, those would appear on this screen as a
These peyment options ars payable starting 1/1/2024. Financisl Edueator - .
| - separate benefit.
Payment Option Payment to You Spouse
Singla Lifa Anneity * ssaz2 [
10-Yaar Carnain & Lfe © $8208 A
Joint & T0% Survivor 37668 §53.68
100% Joint & Servivor $7T418 7418
Lumg Sum* $1B795T0 L)

¥ Learn mare about your payment optiens

(¥ concorpiAPLANS P tewmn =

Home  MyRetrement& Savings  Tools & Resources

Initiate My Retirement
— |

= .
‘ @ PENSION PAYMENT OPTIONS 2 | PAYMENT METHOD AND TAXES 3 ) REVIEW SELECTIONS k . . .
- This screen shows Pension Payment Options

You are slighila 1o select one cpbon fram the choices balow. g

L —— < for someone who is retiring with benefits in
i e o Bl ot O g the Account Option, with a Retirement Cash

= ROLLOVER GPTIONS
These payment optians are payable siaring 112024, % DESC OF PMT OPTIONS

bl W9 Account benefit.

e = INFORMATION ABOUT BENEFIT

T et e COMMENCEMENT DATES
Singla Lifs Annuty * sa1.48 [
10-Year Certain & Lite * §79.25 A
Joint & T0% Survivor 37600 §53.28 @
100% Joiri & Surviver srase sT3.90
Terma to Knaw +
Lumg Sum * $13.090.69 A FAQS +

» Liarn more abaut your payment options Videos and Watinars +
Heiphd Documents -+
Financial Eucstos

Financial Navigator =

Cancel this retirement request? canceL -+

Save and continue later? Next, select payment method and tax
CONTINUE LATER withneldings.




can choose:

more time.

If you are eligible for more than one benefit, you can choose:

* The same annuity distribution option for all benefits.
* An annuity distribution option for the Primary Retirement Benefit and for the remaining benefits you

> the same distribution option as the Primary Retirement Benefit, or

> the lump-sum distribution option (if available).
For example (based on the screen shot above): If you select Joint and 70% Survivor Annuity for your
Primary Retirement Benefit, you can select either Joint and 70% Survivor Annuity or Lump Sum distribution

for your Supplemental Retirement Account benefit.

Click the Next button to make your distribution option choices or the Continue Later button if you need

Payment Methods and Taxes

This screen provides Concordia Plans with important information about how you want to receive your retirement

benefits.
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Initiate My Retirement
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l ® PENSION PAYMENT OPTIONS @ PAYMENT METHOD AND TAXES

+ Edit payment option selections

Select your payment delivery method and tax withholding elections for your monthly payment.

Payment Method
Select your preferred payment method.

@ Direct Deposit
+ Add Bank Account

Tax Withholding Election
Review and update your federal and state tax elections below.

Federal Taxes | Select New Federal Tex Withholding {Form W-4F)

A Federal tax withholding election s required. Please select your
Faderal tax withholding slection.

State Taxes

Filing Stata: MICHIGAN 3

Tax Rule: NO WITHHOLDING =

Cancel this retirement request? canceL -+

CONTINUE LATER -

@
Terms to Know
FAQs +
Videos and Webinars —+
Helpful Documents —+
Financial Educator +

Financial Navigator

3 | REVIEW SELECTIONS

Direct Deposit To: <

Save and continue later? Next, review and confirm your selections.

[rer-]

First, you'll need to complete your
Payment Method information. All pension
benefits are distributed electronically by
direct deposit.

You'll want to add your bank account
information by adding a New Bank
Account.




Mew Bank Account YOU’” need to prOVide:

Account Nickname: ° Bahk Name
Blank: Name: ® Account Type (Checking or Savings)
Account Type: R e Description (optional - i.e., Mary’'s checking)
Routing Number e Bank Routing Number (nine digits)
P e Account Number
ot e Important note: The Bank Routing Number and the Account Number
o 5 are found on the bottom of your check. Don't include your check

number as part of your account number. See the sample for reference.

|OO04ERLER ) NOO0L2ILEETES ) <aEd

ROUTING ACCOUNT
NUMBER NUMBER

The routing number for elsctronic payments may differ from the one
Msted on your chack.

Please confimm the sppropriate slectronic routing number with your
financisl inatitution.

If you wish fo sdd or edif & Cansdian bank account plaase contact
Concordls Plans at §85-027-7526 or infoiconcordigplfans.org to

request & dinect depasit change form.

Next you'll need to determine your Tax Witholding Election for Federal and State taxes. You'll need to complete
the federal tax Witholding Form W-4P. You can find instructions for this form on the IRS website.

Seluct New Fadsral Tax Wihalting (Form Wi-4F) x

Stap 1 Fiing Statiss (Requirsd)

Singls c¢ Marrsad filing topasataly
Married fling jointy or Gualifying widsw{ar)

Haad of husehold (Check crly f yoxta ursanied aeed pay moss S half the casts of kespng

0o s v Consider contacting your tax professional to help you determine the
e appropriate tax withholdings for your individual financial situation.

w50 et o Watinoiding, st i ¢

Pceema s wINGRS Tam y5ur paymenes. f you

See by s I g 2 pal for Form WP insinuctons.

Step (imchading a Spouse’s . . . . .
b D A For state taxes, select the state in which you live for more information.

marsind Mg Jiniy and yous Kpouse teceives income Fom a Job o pensioa/anmuty,
Compiats tha ftams bulow:

)1 you (ancor your spouse) P cne o mare jot, Tan s e o s

Saxaiie annual pay om ail jobs, pivs any income cn Form W, Step d(a].

for tha jooa leas e doductans smeced on Fom W4, S0 4(b. for the

o5, Othariss entss ~0."

1]y (8o your spousa) P any hor penskneannutes matpay | §
lnsa arrualy ihan s one, than entar tha Soca snnus taxabie pay

e al w1 fying pirsions/annaties. Otherwiss, eniie 5"

98 Totad of the amoures from emma i) and (i [ ]

TIP. To be accurste, ssri a 2022 Form W-4F for ol ober ensionsanufies. Submit s new Fom W
4 for your jobis}  you harvn ot upicaded your wihhoiding since 2018,

f ) 5 blark @ this pension/annuty pays he most annually, compiess sieps 3-4(0) on i fum.
Ctharaisa, & hon complons Siaga 345} on s fm.

Step 3: Claim Dapendant and Oiner Credns
yourtokal Income will ba S200,000 o leas ($400,000 of ess f marmed fing joiny)

Humbar of quaktyng chidren usier age x 300 ] a
17:

Humbar of omer depensents: X §500 ] ]
S0 GThAr rOES, SUEN B8 TOTDgN 1A CARSE BN DOUCINON 13K e N

Totalof the amounts for qualfying chidran, cher deptedents, and other s 0

Step 4 (optionai]: Other Adjustments



https://www.irs.gov/pub/irs-pdf/fw4p.pdf

If you selected a Lump Sum distribution of a benefit, you will be asked if you want to receive a one-time lump
sum payment or to roll it over into another qualified retirement account.

] —
3 @ PENSION PAYMENT OPTIONS @ PAYMENT METHOD AND TAKES (3 ) REVIEW SELECTIONS i
" \ZJ

+ Retum 1o the previous page

@

Sebect your payment delivery method and tax withhalding slections for your kemp sum or

rollover payment Tarms to Know -+

FAGs =
Payment Election Videos and Wabinars + B - -
e s pment i R If you select Lump Sum distribution

© s — payable to you, you'll need to fill out the
© hoeer Payment Method information.

@  Understand the tax implications for recaiving your lump sum benefit as cash and
not ralling it ever to & qualified plan or IRA. Standard withholding rules will apply.

Chick here for mare information.

Payment Method
Select your preferred payment method.

(@) Check

Mail Check To: (1)

Your home address |s:
123 Fake Streat - 1
HILLSIDE, IL 60162 USA

Tax Withholding Election

Review and update your federal and state tax slections belaw.

Federal Taxes
Tax Rubs: PERCENTAGE ONLY 4
Percentage: | 20% P
State Taxes
Filing State: ILLINOIS s
Tax Rube: NO WITHHOLDING 0

SAVE SELECTIONS

o7

Initiate My Retirement

If you select Rollover as your distribution

Vil @@ [Clhisteiee Payment Election, you'll need to specify
- Rens e e @ where the money will be going by selecting
B A i S ier Rollover Option from the menu and click
e wshv:ﬂvs Save Election. A new screen will appear
o D Mhede for you to complete the Payment Method
@ ki 4 inancal Navgatc

information.

@  Understand the tax implications for recetving your kump sum benefit a8 cash and
nat rolin 0 @ qualified plan or IRA. Standard withhoiding rules wil sppy.

Ciei It fur mire infurmasen

When you are finished, click the Next

e sl e button to make your distribution option
Gy choices or the Continue Later button if you
S need more time.

Roth IRA
SAVE SELECTIONS

Cancel this retirement request? canceL -

Save and conlinue laler? Nex, review and confirm your selections.

CONTINUE LATER -
NEXT




(¥ concorpiaPLANS

Q, ) Leslia Smith | - Review SeleCtiOnS

Home  MyRetirement & Savings  Tools & Resources

You're almost done with the online portion! Now

A — review your selections.
i\
— PENSION PAYMENT OFTIONS PAYMENT METHOD AND TAXES REVIEW SELECTIONS
1 @ ® -
Review your selections and submit your retirement raquest.
(]
Your Retirement Selections D
Terms to Know —+
Your kast day of werk: 813172023 FAGE + .
Date your benefits begin: 1112024 Vidans and Webinars + |f you need to make an adJ ustment to
, s your Payment Options (distribution
Your Pension Benefit Selections ———

catPamantopsons + L= o Paymen s sn T+ e options) or your Payment Method and

Taxes, you can select the appropriate

Payment Option | Payment Method | Taxes Payment . .
70% Juint & Direct Deposit to | Federal Tax: 5823.51 Ed Ito ptl on.
Survivar Annwity | bank (0) Filing Status  MARRIED starts:
{Primary Income from  $0.00 1172024
Retirament Other
Benefi) JobsiAnnuities.

Claim $0.00
Elactad Dapandant
Beneficiary: and Other
Lea Wiliams - Cradits
SPOUSE Other Income $0.00

Other $0.00

Daductions

Extra $0.00

Withholding

State Tax:

State MO

Amount $100.00
0% Joint & Direct Deposit to | Faderal Tax: §76.68
Survivar Annuity | bank (0) Filing Status  MARRIED starts:
(Supplemental Income from  $0.00 1172024
Retirment Other
Account Benafit) JobsiAnnuities.

Claim $0.00
Etacted Dependent
Banefictary: and Other
Lea Wiliams - Cradits
SPOUSE Other Income  $0.00

Otnar $0.00

Deductions

Extra £0.00

‘Withholding

State Tax:

State MO

Amaount $100.00

Total Monthly Payment $000.19
(starting 1/1/2024)

Statements and Disclosures Affirmation

e e T T e Don't forget to review the Statements
N and Disclosures Affirmation before

| NS

TAXWITHHOLOING NFO RoL proceeding. You'll need to click on

% INFORMATION ABOUT BENEFIT COMMENCEMENT DATES

) the checkbox to acknowledge you

o Ihmmadm<

reviewed the information.

Cancel this retirement request? canceL -

If you are satisfied with your selections
Save and continue later? Daone reviewing your retirement and pension Cl |Ck Su bmit Req uest.

CONTINUE LATER - benefit selections?
SUBMIT REQUEST




Congratulations!

You have now completed the online portion of the retirement process to initiate your benefits. Concordia Plans
will now review and confirm your benefit selections. Additional paperwork for you to review, sign and return will
be created and made available to you through the Retirement Connection message center. CPS will send you a
notification email to let you know your paperwork is available through the message center. Be sure to complete
and return everything, and if you have any additional questions, please call 888-927-7526.

Happy Retirement!

Be sure to keep an eye on the Message Center, you'll see a
number indicating if you have new messages and how many
unread messages you have.
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